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1. Download FSP Data from DCR

2. Import FSP Data to PLD Templates

3. Generate Standard Reports

4. Create New Reports



  

  

�FSP DCR Data Dictionary (9/15/2011)

 

 

 

 



  

  

�FSP DCR User Manual (completed 1/17/
2012) 

 

 



  

  

�PLD Templates and User Manual (1/19/
2012)

 

 



  

  

�Application Notes (completed 4/5/2012)

 



  

  



  

  

 

� Downloading FSP Data Files
� CSV Files
� XML Files

 



  

  

� Users can download the data in two file forms:
 

� XML (Extensible Markup Language) – 3 Files
Ø PAF
Ø 3M
Ø KET

 
� CSV (Comma Separated Values) – 4 Files
Ø PAF Residential Fields
Ø PAF Non-Residential Fields
Ø 3M
Ø KET

 
 



  

  

� Log into ITWS and access the FSP DCR 
application Transfers menu to download FSP 
data



  

  

� Select File Type
� Select Form Type
� Enter Date Range (optional)



  

  

� Values are separated by commas
� Can export into Microsoft Excel, Access, SPSS, SAS, 

etc.
 



  

  

� Values and data structure defined
� Can import into Microsoft Access, SQL Server or 

other relational database supported environment.



  

  



  

  

 

�Overview of the PLD Templates
§ Browse Partner Data Template
§ Run Partner Report Template

 

�Encryption of PLD Templates
� Importing Data Extracts to PLD Templates



  

  

� Provides a Data Extract Warehouse

� Facilitates Data File Import

� Contains Pre-Defined Tables and Field Definitions

� Contains an Automated Process for Replacing Old 
Extracts with New Extracts

� Provides Form Layout of Each Partner’s Complete Data

� Provides Reports of Each Partner’s Complete Data

� Provides an Environment for Creating New Reports

 

 

 

 

 



  

  

� Interface for Importing and Viewing Partner Data

 

 

 

 

 



  

  

 

 

 

 

 



  

  

� Four Ways to Access the BPD Template

 

 

 

 

 

 



  

  

 

 

 

 

 



  

  

� Two Ways to Access the RPR Template

 

 

 

 

 

 



  

  

Before importing data into the PLD Templates, you can 
encrypt the database with a password (Access 2010 or later)

 

 

 

 

 



  

  

 

 

 

 

 

 

 



  

  

 

 

 

 

 

 



  

  

 

 

 

 

 

 

 



  

  

 

 

 

 

 

 

 



  

  

 

 

 

 

 

 



  

  

 

 

 

 

 

 



  

  

 

 

 

 

 

 



  

  

� You will be alerted here if there were errors in the 
import

 

 

 

 

 



  

  

 

 

 

 

 

 

Repeat Step 3 until all CSV files are imported:

� Import PAF Residential File into [DCR_PAFRes] table 

� Import PAF Non-residential file into [DCR_PAFnonRes] table 

� Import KET file into [DCR_KETs] table 

� Import 3M file into [DCR_3M] table 

 

 

 

 

 



  

  

 

 

 

 

 

 

� Very Important! Don’t forget to click button to Run Update.

 

 

 

 
 



  

  



  

  

oUsing the Browse Partner Data Template

Ø Browse All Partners’ Data
Ø Find All Partners’ Data by Coordinator ID
Ø Find a Partner’s Data – Search by ID
Ø Find a Partner’s Data – Search by Name

 

oUsing the Run Partner Report Template

Ø View Partner Report – Search by ID
Ø Export PDF Report – Search by ID

 



  

  

o Select a button and enter criteria to find partners

 

 



  

  

 

 

 



  

  

o Sorting Partners



  

  

o Finding Partners – Select a field to search in the 
partner information section



  

  

 

o Data for the partnership is displayed in the tabs
o 3Ms, Administrative Changes and all Domain Data
o This image displays the 3M Data



  

  

o Admin. Changes Tab Example



  

  

o D1: Residential tab example



  

  

o D2: Education example



  

  

o D3: Employment



  

  

o D4: Financial



  

  

o D5: Legal



  

  

o D6: Emergency



  

  

o D7 & D8: Health and Substance



  

  

o D9: Activities of Daily Living (ADL)



  

  

o D10: Instrumental Activities of Daily Living (IADL)



  

  

o Find All Partner’s Data for a Coordinator Button

 
 

 



  

  

o Find a Partner’s Data – Search by ID Button

  

 

 



  

  

o Find a Partner’s Data – Search by Name Button

 
 

 



  

  

o Run one partner report at a time by ID

 

 

 



  

  

  



  

  

o The Print Preview ribbon for the report



  

  



  

  



  

  



  

  



  

  



  

  



  

  



  

  



  

  



  

  

o Exporting a PDF will prompt to save the output file

 



  

  



  

  

oScope of Application Notes
oOverview of Application Notes Reports
oOverview of Application Notes Document 

Appendices
o Importing Date and Timeframe Dimension 

Tables
oSteps to Create Application Note #1 in Access

 



  

  

Download the 
Application Notes 
document from 
ITWS and follow 
instructions for 
creating new reports.



  

  



  

  



  

  



  

  

� Load DCR CSV files into PLD Templates
� Print the Worksheet from Appendix D
� Import Tables from Appendix A and B: 

1. Import the Table of Timeframe as CODES_TIMEFRAME 
2. Import the Table of Dates as CODES_DATES (optional) 

 

 



  

  

 

 



  

  

� Timeframe Dimension table:
 
 



  

  

� Dates Dimension Table
 
 



  

  

� From the PLD Templates:

o Select External Data Menu
o Select Excel Button

 
  

 



  

  

 
 

 

 

 



  

  

 
  

 



  

  

 
  

 



  

  

 
 

 

 



  

  

 
 

 

 



  

  

� Beginning users can reference Chapter 1 for review 
of:

 

� Types of Queries Used:
Ø Select Query
Ø Total Query
Ø Crosstab Query
Ø Union Query

 

� Joining Tables and Sub-Queries
Ø Inner Join
Ø Outer Join

 

� Adding Criteria to the Query Definition
 

� Renaming Fields
 

� Defining New Formulas in the Query Definition
 

� Query View Options
 
 



  

  

1. Create a list of partners who have been discontinued 
and reestablished using KET status 

 

2. Count the number of 3Ms completed for each partner 
 

3. Calculate the length in service for each partner 
 

4. Combine lists and create additional variables by partner 
 

5. Calculate Totals
§ Total across providers 
§ Total across programs 
§ Total across county/system wide 
§ Perform a union query to combine all totals queries 

 

6. Create a report using the MS Access Report Wizard 
 
 



  

  

� Appendix C of Application Notes 
document contains the code in support 
of all queries we are about to create

 
� Copying and pasting SQL code from 

Appendix C into the SQL View window 
can quickly recreate the queries  



  

  

 
 



  

  

� In the SQL View, add the word Distinct to the query
 



  

  

� Inspect the Query
� Write down the number of records on worksheet
� Save the query as 

AP1_S01_001_
Discontinuous

 



  

  

� Show the number of 3Ms 
submitted for all partners 
with at least one 3M

 
� If a partner has never had 

a 3M submitted, then the 
partner will not exist in the 
results of this query

 
 



  

  

� Inspect the results of 
the query

 
� Write down the 

number of records
 
� Save the query as 

AP1_S02_001_
3MsCompleted



  

  



  

  

� Inspect the results of the query
� Write down the number of records
� Save the query as AP1_S03_001_DaysInService



  

  



  

  

� Add fields to query definition
� Enter formulas as new fields in query:

o Continuous_Enrolled: IIf([Continuous] Is Not 
Null,[Continuous],"Yes") 

o 3Ms_Complete: IIf([3Ms_Completed] Is Not 
Null,[3Ms_Completed],0) 

 
 



  

  

� Inspect the results of the query
� Write down the number of records
� Save the query as AP1_S04_001_Variables_ByPartner
 



  

  



  

  

� Add fields to query definition
� Enter formulas as new fields in query
� Inspect the results of the query
� Write down the number of records
� Save the query as AP1_S05_001_Total_ByProvider
 



  

  

� Copy the query just created and save 
as AP1_S05_002_Total_ByProgram

 

� Open in Design View
 

� Replace the [ProviderSiteId] field with:
o ProviderSiteID: “zz~ ALL 

PROVIDERS ~zz” 
 
 
 



  

  

� Inspect the results of the query
�Write down the number of records
�Save and close the query



  

  

� Copy and paste query as 
AP1_S05_003_Total_System

 

� Open in Design View
 

� Replace the [ProgramDesc] field 
with:
o ProgramDesc: “zz~ ALL 

PROGRAMS ~zz” 
 
 
 



  

  

� Inspect the results of the query
�Write down the number of records
�Save and close the query



  

  

�Create Union Query
oSelect Create > Query Design
oSelect Close on Show Tables
oSelect View > SQL or Union
oType:

 

SELECT * FROM AP1_S05_001_Total_ByProvider; 
UNION 
SELECT * FROM AP1_S05_002_Total_ByProgram; 
UNION 
SELECT * FROM AP1_S05_003_Total_System; 

 
 



  

  

� Inspect the results of the query
�Write down the number of records
�Save query as AP1_S05_004_Total_ALL
 
 
 



  

  

�Export last query to Excel or 
�Create Access report
 
 



  

  

Right mouse 
click on the 
AP1_S05_00
4_Total_ALL 
 



  

  

Create > 
Report 
Wizard



  

  

Group by 
[ProgramDesc]



  

  

Sort by:



  

  

Block and 
Landscape



  

  

Name the 
Report



  

  

�Design View



  

  

�Resize, rename and relocate fields



  

  



  

  



  

  

�Analyze one CSV file at a time

�Use formulas to create new fields

�Use Pivot Tables to aggregate data

�Has many limitations



  

  

�Open 3M file in Excel

�Create new fields



  

  

� Insert Pivot Table on new worksheet



  

  

�Calculate Percent of 3Ms Complete by Individual



  

  

�Calculate Percent of 3Ms Complete for All



  

  

� Getting data in – Users have the following resources:
o FPS DCR Administrator and User Training Curriculum 

(completed 3/12/2012)
o FSP DCR Forms
o FSP DCR Data Dictionary (completed 9/15/2011)
o FSP DCR User Manual (completed 1/17/2012) 

 
� Getting data out – Users have the following resources:

o FPS DCR Data Analysis Training Curriculum (completed 4/
20/2012)

o FSP DCR User Manual (completed 1/17/2012) – Data 
Extraction Instructions

o FSP DCR PLD Templates (completed 1/19/2012)
o FSP DCR Application Notes (completed 4/5/2012)

 



  

  

This training was funded by the Mental Health 
Services Oversight and Accountability Commission 

(MHSOAC).


